
HEALTH EDUCATION WEST MIDLANDS 
PAEDIATRIC ACADEMIC ARCP CHECKLIST
For trainees OOPR and no time is being counted for clinical training you will just need to complete this checklist. 
If time also spent in clinical training, please complete the generic ARCP checklist in addition to this one and upload both into your ARCP folder in your documents.
The intention of this process is to provide the ARCP panel with suitable evidence of engagement and progress with your studies and to highlight achievements you have made. This is not meant to cause you too much additional work and certainly should not duplicate any existing processes. If you are on a registered degree course, you can upload local institution progress documents as evidence. Please state in the comments box the nature of evidence provided and where the ARCP panel can find it.   
	TRAINEE NAME: 


	TYPE OF POST

(ACF / OOPR /
ACL / OTHER)
	WORKING PATTERN

(FT / LTFT)
	% TIME IN RESEARCH / CLINICAL
	LEVEL OF TRAINING
(ST1-8)
	PERIOD COVERED
(inclusive dates)

	
	
	
	If OOPR, indicate level prior to research period
	


	DOCUMENTATION
(per 12 month period)
	REVIEWED
	COMMENTS
(Delete guidance and enter your own comments as required)

	Absences
	YES/NO
	NB. This does not include Study/Annual Leave

	Academic / OOPR Supervisor’s Report for previous 12 months of academic work
	YES/NO
	Either complete the supervision form on Kaizen or upload offline version to your ACRP folder on Kaizen. Complete once per year, prior to ARCP.

	Academic/OOPR Supervisor’s Induction meeting
	YES/NO
	Either complete the supervision form on Kaizen or upload the offline version to your ARCP folder on Kaizen. Complete at the beginning of your studies and yearly thereafter at the start of each academic year.

	Evidence of regular academic meetings during the past 12 months. 
	YES/NO
	This can be evidenced by adding entries in your development log, by uploading local university mandated documents (e.g. GRS2/3) or can be documented in your Academic Supervisor’s Report. You only need to provide one form of evidence. Please highlight any issues for ARCP.

	Personal Development Plan (PDP)
	YES/NO
	A Development Needs Analysis (GRS1) or equivalent is acceptable evidence for PDP.

	Skills Log/Development Log
	YES/NO
	Can be used to show acquisition of generic skills (such as presentation/communication) and specific research skills. The Academic Skills and Output document contains examples of what you can include in these logs, it does not need to be exhaustive. It is not compulsory to use these logs during time OOPR but it is recommended.

	Significant Academic Achievements documented
	Yes/No
	Document your achievements for the ARCP panel to see. These can be documented in your skills log or development log. Please also include in the Academic / OOPR Supervisor’s Report.

	Mandatory Courses:

APLS/EPLS (all levels) in last 4 years (unless NO patient contact during time OOP)
NLS (all levels)- in last 4 years (unless no neonatal contact during time OOP)
Child protection course (All) 
Must be level 3 course by ST3 and then updated every 3 years (unless no patient contact during time OOP)

	YES/NO
YES/NO 
YES/NO 

	Please state if in date or not and also include most recent date of certification
Be wary of when you return to programme as these will all need to be in date on your return.

	Documents library structured and organised eg “ARCP 2022” folder
	YES/NO
	

	Form R (Part A and B) 

	YES/NO
	Both forms need to be signed and sent to HEE and also scan and upload both into ARCP folder in Documents on Kaizen.


	Comments or Questions you wish to pass on to the ARCP Panel:


	


	Report completed by


	

	Signature


	

	Date


	


Please upload this completed document into your ACRP folder in your documents section on Kaizen.

