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ARCP Checklist – OOPR 
	Name:
	

	OOPR for (post-clinical time): 

	Level of Training before out of programme
(i.e. ST1, ST2 etc…)
	Period Covered

(i.e. Sept. 2016 – Aug. 2017)

	
	
	


How to use this document:
· Print out the Checklist

· Keep track of your progress over the year, tick things off as you go along

· Complete all the minimum requirements, you are encouraged to work beyond this if possible to maximise any educational opportunity.

· In your final Educational Supervisor meeting, review your progress using this checklist as a guide

· Scan and upload (or upload an electronically signed copy) to your ARCP folder within the Documents section on Kaizen.

ARCP Documentation

	Document
	Complete

	Comments

	Absences:

	YES/NO
	Please enter the number of days of absence. NB – this does not include Study/Annual Leave

	

	Educational agreement: 
	1st Post
	YES/NO
	Required to be signed by both trainee and educational supervisor

	
	2nd Post
	YES/NO
	

	

	Health and Probity Declaration: 
	1st Post
	YES/NO
	Trainee to sign the declaration for each post

	
	2nd Post
	YES/NO
	

	

	During the year: 
	

	“Induction Meeting and Personal Development Plan” – with Academic Educational Supervisor
	
	At start of post.

	“Induction Meeting with personal development plan” with clinical supervisor

If clinical work is part of the post
	
	If part of the post is spent in clinical work a clinical supervisor is also needed

	“Supervision Midpoint Review” – with Academic Educational Supervisor
	
	Approximately half way through year- Optional.

	“Supervision – Educational Supervisor Trainer’s Report” - with Academic Educational Supervisor
	
	Final, end of year report to be completed before the ARCP.

	“Clinical Supervisor’s Report”

If clinical work is part of the post
	
	If part of the post is spent in clinical work there must be a clinical supervisor’s report on your clinical work before the ARCP

	Evidence of regular academic meetings during the 12 months. (e.g. local supervision reports)
	
	Throughout the year. 


Portfolio Entries: (all required)
For detailed guidance on the Supervised Learning Events, have a look under the “Assessment” section on the RCPCH website.
	Document
	Complete
(Yes/No)

	

	Royal College Membership
Two written exams complete by end of ST2.  Full membership complete by end of ST3
	YES/NO

	

	APLS/EPLS – .Must be up to date (completed within previous 4 years) if clinical contact.
	YES/NO

	

	NLS/ARNI – Must be up to date (completed within previous 4 years) if clinical contact.
	YES/NO

	

	Child Protection Training –

ST1-2: Level 2 course as a minimum, ST3+: Level 3 course to be completed by ST3 and updated 3 yearly, if clinical contact. 
	ST1-2

	YES/NO

	
	ST3+


	YES/NO

	

	START – only for ST7+

	YES/NO

	

	Reflection – This section should be completed to provide evidence of progress out of programme/during academic time e.g. Reflections on presentations done, or generic skills obtained. Presentations locally, regionally, nationally, internationally. Leadership and management.
	YES/NO

	

	Skills log- This can be used to show acquisition of generic skills (presentations, laboratory skills etc) during time in research. These skills can be linked with the academic domains in Kaizen (Domain 11).
	YES/NO

	

	Form R – Upload in ARCP folder in “Documents”. If there are incidents on Form R you do not wish to record on Kaizen, then Form R can be sent to HEE directly.

Please ensure all locum shifts are entered on to Form R.
	YES/NO

	


Progress Curriculum: 
Trainees are to link all relevant material to each Domain and Key Capability for their relevant training Level.  At ARCP panel, each Domain will be reviewed for your level of training (i.e. Level 1, 2 or 3) to ensure you are on track, or to be signed off at the end of a level of training (i.e. ST3, ST5 and ST8).  For guidance as to what material could be used for each Domain, have a look at the RCPCH documents provided and use the Illustrations for inspiration.
	Domains:



	1. Professional values and behaviours and professional knowledge



	2. Professional skills: Communication



	3. Professional skills: procedures



	4. Professional skills: patient management



	5. Health Promotion and illness prevention



	6. Leadership and team working



	7. Patient safety including safe prescribing



	8. Quality improvement



	9. Safeguarding



	10. Education and training



	11. Research




	To be signed by Educational Supervisor in final Supervision Meeting prior to ARCP



	Report completed by
	

	Signature
	

	Date
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